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Temple Beth El Child De velopment Center  
2675 Central Avenue, Riverside, California 92506  

(951) 682 -7282  /     fax (951) 682 -9459  
email: tbecdc@aol.com  / Website:  www.TempleBethElCDC.com  

2010 - 11  

Dear Families, 

Welcome to Temple Beth El Child Development Center!  Thank you for your time 

and energy in choosing our school for your child.  

 Weôre looking forward to an engaging year together as partners in your childôs 

development and education.  Thank you for your on -going suggestions and support 

throughout the year as an integral part of our accreditation with the National Association 

for the Education of Young Children (NAEYC).  We encourage and welcome your 

participation in the various opportunities available for involvement in your childôs 

classroom and in the overall program.  Our yearôs theme of ñPlay, Sing, Learnò highlights 

our commitment and understanding of working together toward common goals of your 

childôs development for life-long joy of learning  through hands-on, interactive activitie s.  

 Please refer to this parent handbook, calendar, and financial agreement 

throughout the year ( in addition to copies provided, these may also be found on our 

website www.TempleBethElCDC.com.)  Continued improvements and enhancements are 

integrated based on your feedback, including updates from accreditation standards.  

Changes in wording may be found throughout the handbook, identified by the italicized 

font.  We will continue working with each family for a smooth transition through year -

round enrollment.   As questions arise about daily activities, please communicate regularly 

with your childôs teachers.  At any time, please feel welcome to stop by the office, drop us 

an email, or just give us a call. Have you signed-up yet at ñParentCentral.netò?   

  Tr udy J. Oliver, M.A., Administrative Director   

Tanya Soleski, A.S., Associate Director  & School-Age Coordinator   

Damaris Rainbow, A.S., Administrative Support, Health &  

Safety & Special Events  

mailto:tbecdc@aol.com
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1.  HISTORY and MISSION of Temple Beth El Child Development Center 
 

Temple Beth El Child Development Center (herein ñTBECDCò) has a rich heritage and an 

excellent reputation within the community of Riverside.  In 1965, the original Riverside Temple 

Beth El Nursery School was born out of a vision of a few Temple families, who desired a non-

denominational, non-sectarian nursery school in their neighborhood for children to attend. Since 

1965, the center has evolved, incorporating numerous program improvements and enhancements in 

response to the changing needs of the community and the requests of school families, continuing as 

non-denominational and non-sectarian. 

   

In its on-going pursuit to provide the best services, TBECDC undertook the extensive and 

prestigious accreditation process from National Association for the Education of Young Children 

(NAEYC).  Accreditation was successfully completed in 1993, again in May 2000, and August 

2003.  WE ARE PROUD to have been one of the first in the country to achieve re-

accreditation in 2008 with NAEYC under their new rigorous, comprehensive, and prestigious 

system, effective through July 2013.  

 

TBECDC maintains current licensure through the State of California Community Care 

Licensing (CCL) office, 3737 Main Street, Suite 700, Riverside, California, for preschool children 

ages two through five, and school-aged children grades K-6. Our last on-site visit was conducted 

by CCL analysts on July 21, 2010, with no citations. We are subject to, and comply with, State 

Licensing regulations (Title XXII), State Health and Safety codes, and Fire codes. 

 

Amidst changes in name and program configuration, the overall mission of the center has 

remained consistent; that is, to provide a developmentally-appropriate curriculum that builds a 

solid foundation for future learning.   

 

To learn more abo ut NAEYC, the accreditation process, & quality careé 
check out    www.naeyc.org   and    www.rightchoiceforkids.org  

 

        

 

2. ORGANIZATION  
 

1. Temple Beth El Child Development Center is a non-profit, non-sectarian, non-denominational 

school. All families in the community are welcome.  No religion is specifically taught or 

promoted, and each familyôs uniqueness is celebrated. TBECDCôs sponsoring corporation, 

Riverside Temple Beth El (herein ñRTBEò), ultimately governs TBECDC through its 

Executive and General Boards.   The previous parent ñBoardò of TBECDC was re-formatted as  

the volunteer ñTBECDC Liaison Committee,ò comprised of center parents or alumni parents, 

and RTBE representatives. Currently RTBE designates one Liaison to meet with the 

Administrative Director.  
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2. The Liaison and/or Committee members must have a child currently enrolled in the school or 

be an alumnus parent, and have attended the Center for at least one year, in order to serve on 

the Liaison Committee.  Term of office is for one year.  The Liaison/Committee generally 

meets each month with TBECDCôs Director. 

 

3. The Liaison and/or Committee provides expertise and guidance regarding the business / legal 

aspects related to program operation, including establishing policies, overseeing financials and 

operations, and recommendations regarding the personnel decisions related to the 

Administrative Director.  The RTBE General Board employs and authorizes the Administrative 

Director to administer the daily workings of the policies and procedures.   

  

Check out our website at ñwww.TempleBethElCDC.com ò 
 

4. Concerns and questions regarding the policies and/or procedures should be directed to 

the Administrative Director.   
 

5. The Administrative Director, staff, and the Liaison assess the needs of the program through 

various methods including periodic surveys.  Working together, the Administrative Director 

and interested persons (Liaison or Team CDC subcommittee) then set and prioritize goals, 

monitoring the implementation of policies, evaluating effectiveness of the program, 

establishing and monitoring the school budget, coordinating fundraising activities, advertising 

the school within the community, providing support to staff, and assisting in special events.   

 

6. All parents are encouraged to be active in the school in various ways throughout the year, 

including our parent volunteer group ñTeam CDC.ò Projects vary, such as planning and 

implementing special events, (book fairs, appreciation days, photos, workshops, field trips) and 

similar.  Every classroom appre ciates a Room Parent, and volunteers to read books, make 

fresh play  dough, share hobbies/talents/occupations ð if you have an idea, let us know!  

TBECDCôs administrative staff oversee and coordinate activities of ñTeam CDCò. 

 
 

 

 

Invest those precious minut es with your child ð 

Please, no cell - phones while dropping off or picking up!  
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3.  PROGRAM PHILOSOPHY, GOALS & CURRICULUM  
 

The program philosophy of TBECDC (Temple Beth El Child Development Center) impacts 

every decision and policy, so is explained first in this handbook.  The following foundational 

statements are built on current child development research and widely-held beliefs about how 

children grow, develop, and learn.  Program standards and curriculum have been developed from 

the guidelines set forth by NAEYC (National Association for the Education of Young Children) as 

developmentally appropriate practices.  Throughout the year, you will hear and see us refer to the 

general guidelines of Creative Curriculum, as well as the recommendations outlined by the State of 

California in ñPre-Kindergarten Guidelines.ò Administrative staff keeps abreast of trends in the 

State of California related to universal preschool and preschool guidelines for integration into the 

program, including the ñCalifornia Preschool Foundations.ò 

 

1. The continual growth of childrenôs knowledge and understanding of themselves and their world 
allows learning to flourish.  TBECDC provides a safe, caring, warm, nurturing, and stimulating 

environment with opportunities to develop positive social relationships with children and 

adults, and to foster the growth of each childôs self-awareness and self-esteem. 

 

2. We recognize and celebrate that children are always learning. Our learning environments 

(indoor and outdoor) and activities are intentionally planned through the entire year for 

children to develop. Every month has a general theme, which is then focused into weekly 

lesson plans based on the interests, skills, and needs of the children in each particular 

classroom. Participating on ParentCe ntral  through www.CreativeCurriculum.net will provide 

additional activities for you at home, too.  

 

3. Physical, social, intellectual, and emotional development in every child is essential.  A broad 

range of needs, learning rates and styles, knowledge, experiences, and interests are 

accommodated and celebrated by incorporating a variety of instructional models, strategies, 

and resources.  TBECDC provides opportunities for each child to develop at his/her own rate, 

building on what children can do, promoting self-help and independence, and encouraging 

children to represent what they know in a variety of ways, to create a climate of respect, and 

joy necessary for lifelong learning. 

 

4. Exploration, discovery, and play are key components of our early childhood program, based on 

the developmental stages of learning of Jean Piaget, and the theories of Lev Vygotsky.  

HANDS -on, interactive, engaging PLAY  is recognized as the natural means by which children 

develop large and small muscle coordination, imagination and curiosity, and social 

relationships.  Activities and materials are provided indoors and out of doors to encourage 

creative play and stimulate conversation and problem solving.   

 

5. Virtual and on-site field trips further expand the childôs world and enrich the curriculum (see 

section on field trips.)  Parents are encouraged to participate in field trips (read and sign 

ñVolunteer Guidelinesò), and even more importantly, to regularly visit the childôs class and 

share skills and interests with the class. 

 

 
6. A stimulating environment encourages growth and learning of interactive: math, language, 

emergent reading and writing, art, science, social studies, and music.  The environment 

http://www.creativecurriculum.net/
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influences and builds foundations for all children to become creative, independent, responsible, 

fully functioning, self-directed adults who can make decisions for themselves. Teachers use 

innovative methods and materials, such as creative arts and crafts, science discovery projects, 

nature study, stories and puppetry, activity centers, manipulative materials, music and 

movement, cooking and games, to enrich this learning environment. 

 

7. The outdoors is viewed as an extension of the indoor classroom / learning environment.  It is 

not simply a place where children run around to release energy, nor simply a time when 

teachers take their breaks.  Teaching occurs at all times throughout the day, with teachers 

interacting and engaging with the children.  Anything we do indoors, we may do outdoors ï 

youôll see us painting and reading books -- in addition to the wonderful things we only do on 

the playground such as riding tricycles. 

 

8. Learning about our world and environment, each classroom takes a weekly turn at keeping our 

ñcampusò litter-free.  Please recognize your childôs participation and encourage related 

discussions, and promote recycling.  We welcome your suggestions as we integrate concepts of 

ñgoing green.ò  Every classroom is participating in a recycling project ï and we appreciate your 

participation!    

 

9. Parents are considered an important part of our curriculum and are encouraged to participate in 

various aspects of TBECDCôs program, including as a:  room parent, playdough maker, Team 

CDC participant, book fairs helper, field trip participant, book reader, workshop presenter, 

classroom volunteer, or many other opportunities!  Others may be interested in help with 

tallying surveys, helping shovel sand, organize appreciation activities, and similar. 

 

10. The curriculum guides the development of the daily schedule that is predictable yet flexible, 

and responsive to the needs of the group of children.  This provides time and support for 

transitions, and is responsive to a childôs need to rest or be active.  Segments of time are 

provided to encourage exploration, experimentation, and discovery, while promoting action and 

interaction.   

 

 
 

11. Projects sometimes extend over the course of several days, incorporating a variety of learning 

opportunities through:  play, self- or child-initiated learning, creative expression, large-group, 

small-group, and teacher-guided activities. 

  

12. Technology is included in the curriculum in various ways to enhance other hands-on learning. 

These include digital cameras, computers in each classroom, listening centers, and more.  

 

13. Software for children is age-appropriate, rated ñE,òrelating to or supporting the theme or 

concepts, and generally ñopen-endedò wherein they may create and explore. Matching, sorting, 

and identifying colors, shapes, sounds, and similar may be used as well. School-agers enjoy 

programs such as Carmen San Diego. Exposure is typically limited to 10-15 minutes at a time, 

monitored to allow every child to participate as desired, and being aware of ergonomics/screen 
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distance to avoid eye strain. Teaching staff may access the internet in classrooms for special e-

books or programs, as listed on lesson plans only and with direct guidance, though internet is 

not otherwise accessible to children. 

 

14. After attending TBECDC, many of our children attend public schools within the Riverside 

Unified School District.  All of our classes utilize ñDôNealianò style printing, and coordinate 

our Kindergarten curriculum with State standards.   

 

15. The Before/After elementary school-age program and curriculum oversight is provided by our 

Associate Director-B/A Coordinator. A typical afternoon schedule includes 40-45 minutes for 

homework, or reading if no homework, snack and/or cooking project, board games and/or 

computer, creative art or other project, and outdoor activities. Full-day activities are provided 

on certain days when Alcott Elementary is closed and during the summer, with reserved 

attendance at an additional fee. 

 

ANTI -BIAS 
  

16. Human diversity is valued, as well as the fair treatment of all people.  Gender equity refers to 

equal access of boys and girls to learning opportunities and to equal role expectations, 

encouraging all children to participate in all activities.  Cultural pluralism refers to exposure to 

the different ways people celebrate national and religious holidays, by stressing basic values 

common to all cultures and religions (such as love, compassion, family ties) without the 

teaching of particular religious beliefs.   

 

17. The learning environment is enhanced by the diversity of childrenôs origins, beliefs, values, and 

first languages, where children are helped to understand and appreciate their own cultural 

heritage and the heritage of others.  Staff members model tolerance, cooperation, creativity, 

imagination, and independence, helping each child to learn limits of behavior regarding safety, 

health, and respect for others, and encouraging parents to be partners in their childrenôs 

education by celebrating diversity and traditions of cultures. 

 

18. In addition to reflecting individual childrenôs cultural lives and ethnicity, an anti-bias 

curriculum goal is set forth to eliminate stereotyping and discriminatory behavior related to 

gender roles, physical attributes, socio-economic position, and family structure. 

 

19. Another anti-bias curriculum goal is to help children feel good about themselves, teaching 

about and valuing similarities and differences. On-going skills will be developed for identifying 

and countering the hurtful impact of bias on themselves and others.  Cooperation, tolerance, 

understanding, communication, and compassion will be modeled by staff and actively 

encouraged with children. 
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CULTURAL PLURALISM & HOLIDAYS  
 

20. As a non-sectarian, non-denominational center, we affirm and celebrate the diversity of our 

families represented.  Curriculum does not include the teaching of religion, nor does it exhibit 

favoritism of one view or religious denomination or ñfaith.ò   

 

21. However, cultural pluralism recognizes that as children come from different ethnic and cultural 

backgrounds, there is a positive virtue in sharing with each other music, customs, symbols, 

and/or rituals which shed light on the individuality of different peopleôs religion, culture, or 

national origin.   

 

22. Basic values common to all cultures and religions, such as love, compassion, family ties, peace, 

and kindness will be stressed rather than teaching particular beliefs. 

 

23. Holidays are often an important part of family tradition, yet many are religious-based or media-

driven.  For curriculum to be void of all holiday experiences leaves out an important part of 

familiesô lives.  We welcome you to let your childôs teacher know when you are available to 

share a favorite recipe, hobby, or activity with your childôs classroom.   

 

24. Therefore, to respect diversity, to connect lives at home and school, to demonstrate that 

similarities and differences are good, and to maintain a balanced curriculum, monthly themes 

and activities may include holiday traditions from represented families, but they will not be the 

main focus of the curriculum. Thank you for your thoughtful time and energy in completing the 

two forms in our enrollment packet:  ñTell Us About Your Childò and ñFamily Traditions.ò   

 

25. Children will often hear:  ñin some familieséò or ñsome peopleéò or ñhow does your 

familyéò   

                                                    
 

26. To avoid a ñtouristò approach of participating in a few isolated activities at certain times of the 

year, our program seeks to promote culturally relevant interactions, environment, and activities 

of daily life  in everyday curriculum . 
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PASSOVER 
 

27. During the eight days of Passover, Jewish people are not allowed to eat bread or other products 

that contain flour, yeast, or related products.  Though our school is non-denominational, we 

respect the Temple in which our school is housed.  We ask that you do not bring in breads, 

cakes, or cookies during the Passover days unless they are clearly marked ñKosher for 

Passover.ò  

 

28. Please note that the holiday is based on the lunar calendar and will not necessarily fall on the 

same date each year. 

 

29. If your childôs birthday occurs during Passover, plan to bring in foods to share with the class 

that are marked ñKosherò or other allowed foods.  Alternately, you may choose to celebrate 

your childôs birthday at school prior to or after the Passover holiday. 

 

30. The lunch basket for each classroom will be placed outside the classroom during this holiday, 

so that sandwiches and other foods not appropriate for Passover are not brought into the 

classroom.  The children will enjoy an outdoor picnic on these days.  The items you choose to 

send your own child for lunch is not affected by the guidelines for snacks shared by all children 

in the classroom during this time. 

 

31. The school will provide non-grain snacks on these days, and CaterTots (if offered later this 

year) will offer alternate lunches also. 

 

AUTHENTIC ASSESSMENT 
 

32. Assessment of childrenôs developmental levels and skills occurs informally each day and week, 

and more formally each least twice each year, utilizing a variety of methods for authenticity.  

Teachers record observations and notations onto our computerized assessment program, 

Creative Curriculum.  Parents are encouraged to speak often with teachers about their childôs 

progress, and to attend parent/teacher conferences throughout the year.    

 

33. Authentic assessment and evaluation are integral components of the teaching-learning process, 

supporting the childôs learning and enabling the teachers to make appropriate curriculum  

decisions.  Assessment and evaluation are utilized as important tools for the on-going process 

of learning and teaching. They assist teachers in the development of activities and curriculum 

based on the interests and needs of the children in each classroom. 

 

34. Observations and assessments guide the curriculum planning of teaching staff.  This allows 

teachers to individualize learning, and to be responsive to childrenôs skills, needs, and interests, 

in addition to family experiences and language.  Creative Curriculum provides a 

comprehensive library of activity suggestions that correlate to the childrenôs developmental 

progress.   

 

35. Parents are encouraged to provide developmental input and anecdotal information, photos, and 

such through ParentCentral at www.CreativeCurriculum.net. Information is provided in your 

enrollment packet how to access this great service, which includes a resource library of 

activities.  

http://www.creativecurriculum.net/
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4.  ELIGIBILITY & REGISTRATION      
 

1. All children are welcome regardless of race, creed, color, religion, language, or national origin.  

Every family in our community is welcome. 

   

2. Registration is accepted on a first-come, first-served basis subject to availability. TBECDC 

maintains a waiting list from which next availabilities are filled, with priority therein given to 

alumni and active Temple families. If there are openings, enrollment is then open to the 

community at large.     

 

3. TBECDC began the transition in June 2009 to weekly tuition and year-round, continuous 

enrollment. Parents may modify their childôs schedule anytime during the year, subject to 

availability. After six months of attendance, two weeksô of vacation or emergency / 

consecutive absence is allowed each calendar year when two weeks of advance written 

notification is given. Please refer to the financial policies in this Parent Handbook and/or 

Financial Agreement. 

 

4. A child will only be enrolled if there is a space available in the appropriate class.  If no space is 

available, the child will be placed on a waiting list.  When a space is initially available, or 

when a space becomes available, enrollment is reserved with the payment of the non-

refundable registration fee and the completion of the registration form. 

 

5. All paperwork included in the enrollment packet must be completed and returned to the office 

PRIOR to childôs attendance at the school.  This includes emergency information, health 

history, financial agreement, earthquake kit, and proof of immunization.  Signed receipt of 

childôs personal rights and parentsô rights must be provided also. 

 

6. Prior to attendance in school, the parent/guardian must provide the school with proof of 

current, updated immunizations as required by the Health Department and the State of 

California (yellow immunization card is most common) for all preschool students. The 

Varicella vaccine or documented chickenpox history is required for enrollment. TBECDC may 

participate in VaxTrack to facilitate immunization record keeping. 

 

7. Any parent choosing not to immunize their child must provide a written statement to that fact 

stating either personal belief or medical reason.  This statement will be placed in that childôs 

file, with the information indicated on computer, and notification to the State Health 

Department on TBECDCôs annual report.      

 

8. Included in the enrollment packet is a Physicianôs Report form, which must be completed by 

the childôs doctor and returned to the office within 30 da ys of attendance .  Alcott school-age 

children are not required to submit the Physicianôs Report, as their proof of immunizations and 

overall health is obtained as part of the public school system.  

 

9. All parents are required to sign and return the attached ñParent Handbook Acceptance Formò 

(last page of this handbook.)  The Parent Handbook, along with its financial agreement, shall 

be considered in force upon orientation and enrollment. 
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10. In our program, children learn that they are more alike than different, and that every child has 

much to learn and contribute.  TBECDC will try to reasonably accommodate children with 

assessed special needs when possible, accompanied by an Individual Education Plan (IEP) or 

other written documentation.   
 

11. Parents must complete a ñSpecial Care Planò form to notify us in writing of a childôs 

required  dietary or other restrictions that have been verified by the childôs physician. (Please 

check menu for allergies, and provide alternate foods.)   

 

12. Under the Americans with Disabilities Act, parents are not required to disclose a childôs 

ñprotectedò or diagnosed disability or special need UNLESS accommodation is requested. If 

accommodation is requested, a professional assessment and/or diagnosis and accompanying 

IEP shall be provided to TBECDC, including any behavior modifications and strategies to 

coordinate services for the best interests of the child and family.  

 

13. All children develop at different rates and in different ways.  Some are born with needs that 

can affect their growth and development, and others may not show differences until later in 

childhood.  If, for any reason, you suspect that your child may have special needs, please seek 

help and support immediately. A variety of materials are available in the office, including 

ñDevelopmental Milestones,ò ñEarly Warning Signs,ò and ñYour Childôs Development.ò 

                                                  
 

14. Through observation, interaction, and assessment by teaching staff, signs may manifest 

indicating need for professional assessment of your child.  The teacher(s) generally initiate the 

process with conversations with you and may then proceed, with your permission, with an 

observation by a trained professional, a visit to the pediatrician, then on to Inland Regional 

Center (if child is under age three), or to school district (if three and older), and then services 

and assistance will be determined.   

 

15. Services recommended and provided by community agencies vary and may include speech or 

physical therapy, family counseling, staff and parent training, and/or a classroom aide.  Some 

services are provided at no cost to families; others on sliding scale basis. Check with your 

primary physician first .  

 

16. There are many variations along the way, with the goal of support and assistance for full and 

successful participation within the childôs home, schools, and community. Working together 

with families and agencies provides the maximum benefit for the child. Any aide or person 

observing or working with a child at this site shall first receive approval, checking-in each visit 

at the office, with any IFP, IEP, or similar will be coordinated and implemented within scope 

of TBECDCôs ability and philosophy.    

 

17. TBECDC reserves the right to determine whether it is able to reasonably meet the needs of any 

child in the program within current staffing patterns. This is done on a case-by-case basis. 

Referral information is available for more appropriate placement if the center is unable to meet 

a childôs needs. 
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Check out our website at ñwww.TempleBethElCDC.com ò 

 

PROGRAMS OFFERED        
 

1. The new ñschool yearò begins August 16
th
, 2010.  New families have been notified at 

enrollment that attendance is year-round. Long-time (returning) families have been asked to 

maintain a minimal schedule (such as two ½ days) during the summer.  On-going enrollment 

provides continuity of learning and interactions for children, and providing more level 

attendance patterns for the program. 

 

2.  Hours of Operation:    Office Hours:             

 6:45 AM ï 6:00 PM:  Monday - Thursday 7:00 AM ï 5:30 PM:  Monday - Thursday 

 6:45 AM ï 5:00 PM:  Friday    7:00 AM ï 4:30 PM:  Friday  

  

3.  Days available: 

Two days per week - Tuesday/Thursday 

Three days per week - Monday/Wednesday/Friday 

Five days per week - Monday through Friday  

Varied or irregular days and schedules may be available, at an additional cost  
 

4.  Attendance Hours available: 

¶ Half-day classes 9:00 a.m. ï 12:30  

¶ Additional early or after hours, contracted or drop-in when available and approved in  

advance by the office 

¶ Before and after public school care for a.m. Kindergarten through 6
th
 grade 

¶ Full-day classes 6:45 a.m. ï 6:00 p.m. (5:00 p.m. on Fridays) 
 

5. The enrollment form and financial agreement specify your current contracted hours.  Children 

need reassurance about being picked up, so please be prompt.  Drop-off or pick-up more than 

ten minutes of scheduled ½ day attendance times will incur an additional fee (see ñtardy feesò 

for further information). Tardy fees apply promptly at centerôs closing times. 

 

6. During licensed hours of operation, childrenôs activities on TBECDCôs premises are 
monitored by California State Community Care Licensing, including drop-off and pick-

up periods.  * For this reason, parents are welcome to accompany and supervise by sight and 

sound their child(ren) on the playground if unoccupied by a class for up to ten minutes only 

prior to and after scheduled hours. * Staffing is not provided for these periods of time.  

 

7. During day hours, parents are welcome to utilize the benches outside the classrooms for a short 

chat ï during which time parents must supervise their children by sight and sound at all times.   

 

8. At closing times, please honor the schedules of our teaching staff and operating hours.  At 6:00 

p.m. Monday-Thursday, and at 5:00 on Fridays, we will ask that these great conversations be 

continued outside the fenced area so our staff may secure the facilities, and head home 

to their families.  You may utilize the unfenced grassy area to our left. Thank you for your 
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understanding, and please keep your childrenôs safety and supervision foremost in your mind as 

you visit together with other families. 

  

9. Extra days may be added when available as determined by the office  

at an additional cost.  Days may not be exchanged. 

 

10. Drop In Hours:   

To maintain required ratios for program quality and child welfare, drop-in hours must be 

approved through the office.  These will be approved on a day-to-day and individual basis 

contingent on availability based on staffing.  Please do not assume your child may stay past 

contracted hours simply by indicating such on the sign-in sheet, or simply by asking the teacher. 
 

 

Invest those precious minutes with your child ð 

Please, no cell - phones while dropping off or picking up!  
 

 

10.  Classes available: 

School-year classes are grouped by development and chronological age, generally as follows:  

- Two-year olds  

- Three-year olds 

- Pre-kindergarten four year olds 

- Pre-kindergarten four-five year olds 

- Before/after public school care for kindergartners through sixth graders 

 

11. Enrollment is year-round automatically continuing from one year to another and through the 

summer unless we are notified otherwise (enrollment is dropped.) Parents may modify their 

childôs schedule anytime during the year, subject to schedule and class availability, which 

may include reduced or increased days/hours.  

  

If enrollment is dropped, re -enrollment will be subject to availability and applicable fees, 

including re -enrollment fee. Returning families do receive priority over open enrollment.  

 

12. Alternate care days: 

There will be certain days that Alcott Elementary School will have minimum days, or will 

be closed for which TBECDC will offer alternative care for K-6
th
 graders, by reservation, and 

for additional fee (such as parent-teacher conference days.)  At this time, alternate care 

arrangements are not available for days or weeks TBECDC is closed. 

 

13. Extra-Curricular Classes available: 

Optional classes of tumbling/gymnastics are offered at an additional fee for 3-5 year olds, 

during the early afternoon (12:40ish).  The class is currently taught by our Outdoor Coordinator. A 

separate registration form is required, and is based on availability. Children will eat lunch prior to 

attendance.  Parents may pick-up after class, or children will be returned to their classrooms for 

naptime (if full-day attendees.)  

The class fees will be billed on the monthly statement, regardless of childôs attendance, plus 

an annual insurance fee. A two-week written withdrawal notice to the office is required. Make-up 

class for absence (when available, not guaranteed) may be arranged with the instructor.  
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General CALENDAR Information        
 

1. TBECDCôs calendar approximates that of the Riverside Unified School Districtôs ñstandardò 

year, observing similar holidays, and winter and spring breaks.  

  

2. With respect to the Temple, TBECDC will be closed when Rosh Hashanah and/or Yom Kippur 

or the first day of Passover occurs on a school day, as the classrooms will be in use by the 

Temple on those days.  (See Calendar in back of this handbook.) 

 

3. Tuition fees include specific closed holidays; therefore, there is no change in payment or 

discount against tuition for the days the school is closed, nor exchanging days when a 

child is absent.  

 

4. Unusual this November 2010, the center will be closed three Thursdays/Fridays: November 4
th
 

and 5
th
 for the national conference of NAEYC being held in Anaheim (our last opportunity for 

this in-depth training from them prior to our accreditation renewal), November 11
th
 and 12

th
 

for Veterans Day, and November 25
th
 and 26

th
 for Thanksgiving holidays. We recognize this 

may pose a hardship, therefore, families scheduled to attend on Thursday, 11/4 will receive 

that day as no tuition charge, and children scheduled to attend Friday, 11/12 will receive that 

as a no charge day. Children scheduled to attend Monday through Friday of both weeks will 

receive both days at no charge. 

 

5. NO TUITION payment is due the four weeks TBECDC is closed (two weeks in December, 

one in April, and one in August.) 

 

6. Special events such as photo days, fall parade, dress-up days, childrenôs programs, or 

fundraising activities, are listed on the school calendar.  Please refer to the current center 

calendar included in your enrollment packet and attached hereto for special events, holidays, 

and closed days. 
  
 

5.  BASIC SERVICES 
 

1. Temple Beth El Child Development Center will provide the following basic services for your 

child as required by state licensing (refer to Title 22 if desired): 

 

a) non-medical care and appropriate early childhood education, including posted snacks 

 

b) policies and procedures for the protection of the child while participating in the program 

 

c) appropriate assistance to the child in dressing, grooming, cleanliness, and other personal 

hygiene activities, including tooth brushing assistance for full-day children 

 

d) opportunity for active and quiet activities throughout the day, including rest time for full 

day preschoolers 
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e) adult supervision and instruction during childôs schedule at school (general ñwellnessò) 

 

f) central storing, distributing, and administering of prescribed medication with parent 

authorization only 
 

Check out our website at ñwww.TempleBethElCDC.com ò 

 

TOILET TRAINING  
 

2. The centerôs program includes toilet-transitioning children, generally ages 2-3.  Every child not 

yet toilet trained will have a toilet training plan  developed between the parent(s) and teacher, 

as consistency is essential for success. With so many personal variations, listing the words used 

at home for toileting and/or body parts is essential to teachers in knowing what a child is 

saying/needs.  

 

3. Becoming toilet trained is a natural process of life, and should proceed only when the child 

shows all signs of readiness.  Readiness includes having the vocabulary, awareness and desire, 

and muscle control to be successful.  A child should not be pushed into being trained for ease 

or reduction of expenses.   
 

4. Children may gain muscle control over one toileting function prior to another, and during 

different times of the day (such as nap time.)  

 

5. As preschool is often the first group experience for children, it is not uncommon for an 

occasional accident to occur ï possibly due to the new surroundings, new adults, or just being 

too busy to go to the restroom.  

 

6. It is expected that children who are toilet training (and once trained) will wear underwear, not 

diapers or pull-ups.  Please send only commercially available disposable pull-ups or diapers 

unless your child has a medical reason that does not permit their use (notify teacher if so.)  

Parents are encouraged to send their children in easy-down shorts or pants (no overalls, please), 

and send extra clothes in case accidents do occur. Child-sized toilets with stalls for privacy are 

provided.   

 

7. Staff will check children for signs of being wet or soiled at least every two hours when children 

are awake, and will proceed with changing toileting/diapering process when wet or soiled.  

Children will be changed in the designated changing areas and restrooms. 

 

8. Diapering areas are either separated by three-foot partial wall or located away from other 

activity areas used by children, and used for that group of children.  Teachers maintain one 

hand on a child at all times if being changed on an elevated surface. 

 

9. In the changing/diapering area, procedures and sanitation table are posted and followed.  

Surfaces are not used for any other purpose, and containers for soiled items have tight fitting 

lids with hands-free devices that are not accessible to children. 

 

10. A staff member whose primary responsibility with preparing food shall complete those duties 

for the day prior to assisting with diapering activities.  All these procedures are randomly and 

frequently reviewed for compliance, health, and safety. 
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11. Children are taught to flush the toilet, and wash their hands after every trip to the restroom. 
 

12. Children will assist with toileting accidents, but are never made to feel shamed or embarrassed. 

Please be sure to send extra clothing, especially during changes in your childôs life, if prone to 

naptime accidents, and even for school-age children as appropriate.   

 

13. All supplies for toileting (wipes, plastic bags, extra clothing, training pants, . . .) will be 

provided by the parent. 

 

 

SERVICES NOT PROVIDED 
 

1. TBECDC shall NOT be responsible for providing the following services for children/families: 

 

a) monitoring of food intake sent from home (we cannot require children to eat certain foods 

before others) 

b) care for children who are recovering from illness or injury (mildly ill)  

c) isolated care -- if your child becomes ill or injured, you must have your child picked up 

within the hour of notification.  (Be sure your phone number and emergency pick-up list 

is kept current throughout the year.) 

d) assistance with medical / dental care of child, except as herein stated or may be reasonably 

accommodated under provisions of ADA (we DO assist full-day children with 

toothbrushing) 

e) transportation between home and center or elementary school 

f) unless needed for verified dietary needs, foods sent from home (breakfast or lunch) will not 

be heated for children 

g) alternate food for special dietary needs/allergies will not be provided on a regular basis 

(please complete new ñSpecial Care Planò form, thank you)  

h) interpreter for special events unless two weeksô advance notice is provided, and then at 

discretion of center as available and subject to reasonable budgetary limitations. 

 

 
 

 
Check out our website at ñwww.TempleBethElCDC.com ò 

To learn more about NAEYC, the accreditation process, & qu ality careé 
check out    www.naeyc.org   and    www.rightchoiceforkids.org  
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ATTENDANCE & ABSENCE  
 

1. Children benefit most when attendance is regular.  Frequent absences, inconsistent attendance, 

and late arrival make it difficult for the child to adapt to the program and to bond with the 

teacher and their peer group. We encourage parents to spend their days-off with their children, 

yet we encourage developing consistent routines for bedtime and school. 

 

2. Parents are requested to notify the school if the child will be absent (682-7282.) 

 

3. After six months of attendance, two weeks of emergency / consecutive absence is allowed 

without tuition charge each calendar year only when two weeks of advance written notification 

is given. (See financial policies and/or agreement.) Exception may be allowed for sustained, 

verified illness or family emergency.  

 

4. Tuition credit will not be given for periodic days of illness, or other absence during the school 

year.  

 

5. Absence of two consecutive weeks without notification (and non-payment) may result in 

termination of enrollment unless previous arrangements have been made with the office. 

 

 STAFFING & RATIOS        

  
 

1. The administrative and teaching staff members at our school meet or exceed the education 

and teaching experience requirements of Californiaôs State Community Care licensing, 

Title XXII .  All are involved in professional growth plans, keeping abreast of current 

information in the early childhood field.   

 

2. Staff are members of NAEYC, have received fingerprint and child abuse clearance, have 

current TB and health clearance, and receive current training in pediatric first aid and CPR.  All 

staff members are mandated reporters of suspected child abuse and neglect. 

 

3. To facilitate new accreditation standards and criteria, TBECDC maintains support staff to 

coordinate health and safety, and enrollment and curriculum. 

 

4. Additionally, a Registered Dietician is consulted annually to evaluate the nutrition-related 

components of our program, making recommendations as determined.  Similarly, a Pediatric 

Consultant evaluates our health and safety procedures, and is available for consultation 

whenever there is a health-related question or concern from administrative staff.  These earned 

our program bonus points, as these were still considered ñemerging practicesò of NAEYC 

accreditation. 

 

5. All teaching and administrative staff members participate in regular and on-going training 

sessions, in addition to annual events such as the NAEYC or CAEYC conferences, depending 

on location availability. (Note: this year we will be attending the national conference in 
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Anaheim, November 4
th
-5

th
, during which we are closed.) Our staff meeting topics generally 

coincide with the educational pieces provided with the newsletter and throughout the month. 

 

6. As a NAEYC accredited school, one unique quality is lower ratios, allowing for more teacher-

child interaction.  The following chart compares TBECDC staffing ratio to those allowed by 

State licensing.   
 

To learn more about NAEYC, the accreditation process, & qual ity careé 
check out    www.naeyc.org   and    www.rightchoiceforkids.org  

 

 STATE Licensing Requirements  TBECDC Typical Ratios 
 Ratio Group 

Maximum 

Ratio Class 

Maximum 

Staffing 

Pattern 

2 year olds   1:6-7 18-20 3 teachers 

3 year olds 1:12 24 1:8-10 20 2-3 teachers 

Pre-K 4/5 yr olds   1:10 20 2 teachers 

Kindergarteners 1:14 28 1:10 20 2 teachers 

1st-6th graders  1:14 28 1:12-14 24-28 2 teachers 

Rest Time 1:24 24 1:20 20     1-2 teacher(s) 

 

7. For the majority of the program day, staffing is scheduled to maintain the goal of these lower 

ratios. Attendance patterns of families is monitored to ensure required Licensing ratio coverage, 

and is adjusted accordingly.  Within our main classroom groups, teachers plan opportunities for 

ñprimary care connectionsò to ensure greater connection-time and enhanced interactions! 

During these challenging economic times, ratios may be adjusted somewhat while we retain our 

commitment to the highest quality interactions and education. 

 

Invest those precious minutes with your c hild ð 
Please, no cell-phones while dropping off or picking up! 

 

 
 

6.  Routines and Procedures 

CLOTHING & PERSONAL ITEMS  
 

1. Dress your child in washable, sturdy, play clothes suitable for the weather.  Messy art, 

interactive, and creative activities are planned every day, and your child will want to 

participate.  While we mix detergent with our paints to make removal easier (often using 

washable paint), and provide paint aprons, that sneaky paint sometimes finds its way onto 

clothing and shoes.  Please -- Do not send your child in clothes that cannot be washed.  

  

2. Choose sturdy, comfortable, enclosed shoes for your child, such as tennis shoes.  Sandals, 

crogs, and cowboy boots are not good choices for school, as they are awkward and unsafe for 

running and climbing on the playground equipment.  Idea:  perhaps leave a pair of tennis shoes 

in your childôs cubby if they insist on wearing sandals to school, so they can wear the safe 

shoes on the playground.)  No flip-flops please.  During the summer session and other days as 
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weather permits (at the discretion of our office or Outdoor Coordinator), children will be 

allowed to bring sandals or go barefoot during special activities.   

 

3. Dress-up clothing related to aggressive cartoon characters (such as Power Rangers) is not 

appropriate for school due to the dramatic play that typically follows.    

 

4. All children need an extra set of labeled clothing left in the classroom.  Remember to change 

these clothes as the seasons change and as your child grows.  The center maintains a small 

supply of extra clothing for emergencies, so any donations of outgrown shorts and underwear 

are appreciated.   

 

5. It is suggested to send children in clothing that is layered in cold weather, and sun-protective 

clothing or light layers during the heat. Children have the opportunity to play in the shade, and 

are encouraged to wear sunscreen with SPF 15 or higher. 

 

6. Toilet transitioning children need additional underwear as well.  Soiled clothing will be sent 

home in a plastic bag. 

 

7. Please LABEL  all belongings (clothing, lunch box, and toys) with your childôs name.    Also 

LABEL your childôs lunch sack/box with DATE (tape strips will be provided at school to assist 

with this process.) 

       
8. Each preschool child has a specially marked ñcubbyò for personal belongings.   

 

9. In addition, all rooms have a crate-folder system where take-home items are stored.  Please 

check your childôs cubby and folder each day.  Some teachers may send home items in the 

lunch box.   

 

10. Thursdays and Fridays are center ñspirit days.ò  We encourage your child to wear his/her center 

T-shirt on those days! 

 

SHARE DAYS & OBJECTS FROM HOME  
  

1. Each class has a designated ñshare day,ò and sometimes children want to bring special toys to 
school as a ñbridgeò between home and school.  These are intended to be positive sharing 

experiences, yet become overwhelming and difficult to manage when too many items are 

brought at one time.  Parents are encouraged to guide item choices by sending items related to 

the theme of study, which reinforces learning and promotes conversation. 

 

2. The teacher will attempt to send everything home at the end of the day, but cannot be 

responsible for lost or broken items.  All items must be marked with your childôs name.  A lost 

and found basket is provided for ñwaiting to be foundò items. 

 

3. Certain items are not appropriate for school and should be left at home.  Guns and other toy 

weapons, very small objects, gum or candy, and money are NOT allowed.  TBECDC promotes 

a non-violence atmosphere. 
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NUTRITION / SNACKS & LUNC HES    
 

1. A snack consisting of at least two food groups is provided by TBECDC for children during the 

morning program and the afternoon programs.  The children often participate in the preparation 

and serving of the food.  Routinely the snack is incorporated as one of the center activities for 

the day.  

 

2. LABEL your childôs lunch sack/box with DATE (tape strips will be provided at school to assist 
with this process.) 

 

3. Discussions about good nutrition are part of the curriculum for children to develop healthy 

eating habits for life.  Activities and education are integrated related to fitness, nutrition, dental 

hygiene, and overall wellness emphasis.   

 

4. Snack menus are published in advance for the month (on entry bulletin board, in classrooms, 

and in newsletter).  Cooking day projects will be listed on lesson plans that are posted in each 

room.  Please review these for childrenôs allergies or dietary restriction.  
 

5. Parents are requested to send alternate snacks for dietary allergies and preferences. Please 

complete our new ñSpecial Care Planò form if your child, which includes providing 

physicianôs documentation of any required food restriction or dietary need. 

 

6. As an ñemerging practiceò for NAEYC accreditation, we have contracted with a Registered 
Dietician and a Pediatric Consultant.  These individuals consult with us to evaluate our 

procedures and make recommendations to our program. 

 
To learn more about NAEYC, the accreditation process, & quality careé 

check out    www.naeyc.org   and    www.rightchoiceforkids .org  

 

7. Our Administrative Support/Health & Safety Coordinator possesses a current ñfood handlerôs 

permit,ò and is responsible for overseeing the menu planning, purchasing, and portions. 

Annually our Registered Dietician reviews menu plans, including cooking days and food 

service routines, and provide ideas and/or make recommendations. 

 

8. Please notify your childôs teacher in advance if you desire to bring in snacks for the class 

(such as for birthdays or ñjust becauseò) so we may post that information at least 24 

hours in advance.  (NO PORK or shellfish products may be prepared on-site.) 

 

9. If a parent chooses to send treats for a childôs birthday (notify us 24 hours in advance), please 

remember to include two food groups as required by State Licensing.  For example, cupcakes 

generally are not considered nutritious, so include fruit in the cupcake or send 100% fruit juice 

or fruit, and cheese or milk.   

 

10. Snacks and lunches are served family-style to promote language development, to practice self-

help skills, to develop eye-hand coordination (pouring the juice), to encourage modeling by 
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staff of age appropriate table manners and hygiene, to develop estimation and math skills, to 

promote socialization and taking turns, and much more.   

 

11. Group courtesy, ñmanners,ò and good nutrition are modeled and encouraged through positive 

conversation and actions at school, for reinforcement at home. 

 

12. All classes include a lunch period with food brought from home.  Sharing of lunches is not 

allowed, as some children may be allergic to certain foods or family dietary choices. Parents 

shall note on enrollment forms if the child has a particular allergy, and complete the new 

ñSpecial Care Planò form.  Watch newsletters and fliers sent home for lunch and storage ideas! 

 

13. Please note that State Licensing allows for children to choose which, in whatever order, and 

how much to eat of foods that are sent in their lunch boxes.  Please add the date to your childôs 

lunch (tape provided.)  
 

14. It is expected that children be bottle-weaned for attendance, including age-appropriate self-

eating skills. 

 

15. Parents are encouraged to include all food groups in lunches (breakfasts if sent for 

consumption before 8:00), focusing on healthy, ñgrowò foods, and limiting sugary, junk foods.   

No sodas, even for parties please.  If you choose for your child to eat sweets, we request they 

be reserved for home whenever possible to ensure your child eats healthy foods while at 

school, for a body prepared for a busy day of activities.  Items not eaten by children at lunch 

will be sent home rather than thrown away so you may ask your child about likes/dislikes. 

  

16. Lunch and snacks brought from home should meet the guidelines of the Child and Adult Care 

Food Program for the types of foods and portion sizes.  They should be prepared and 

transported in a sanitary fashion, including maintenance of safe food temperatures for 

perishable items. Your childôs teacher will check the arrival temperature and storage 

requirements of food.  Please include cold-packs to keep foods cold. 
 

17. Unless needed to accommodate a special dietary requirement documented by a physician, 

breakfast and/or lunch items are not heated for children. If required, these should include 

instructions with the meal item. Staff have been instructed for proper microwave heating of 

foods. 

                                                  
18. In years when there is enough interest for participation, we will offer a hot-lunch program 

through Cater-Tots, beginning in October. We need your feedback whether this will be 

beneficial  -- we think youôll love the variety, convenience, and flexibility! 

 

19. On the LIC 702, Parentôs Report of Childôs Health History, in the enrollment packet, parents 
may list food likes and dislikes (note: quite often these change during the year,) and family 

preferences.  Food allergies will be listed on the childôs computerized file for kitchen and 

classroom awareness, and that allergy will be highlighted on the childôs physical file.  
 

20. A ñpeanut-freeò lunch table is provided in each classroom for our allergy-sensitive friends. 
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REST TIME      
  

1. According to State Licensing regulations that govern our program, children in a half-day 

program are not required to rest.   While our morning program does provide active and quiet 

activities, a rest time is not included in the morning-only schedule.  

 

2. State Licensing requires that all children under the age of 5 be provided a rest time during a full 

day of attendance.  Teachers cannot honor a parentôs request that children not have a rest time.  

 

3. If a child falls asleep, s/he must be allowed to sleep according to his/her needs under ñChildôs 
Personal Rightsò during scheduled rest times.  Children that are awake will lie quietly on their 

mats to rest for at least 30 minutes, and then will be provided alternate, quiet activities within 

the classroom. 

 

4. Generally one scheduled rest period is included. Preschoolers attending past lunch-time will be 

provided an approximate 30-90 minute rest period, depending on age-group, that is included in 

the schedule as required by Licensing. 

 

5. Two-year olds may be transitioning from two naps at home, and are welcome to rest in quiet 

areas of the room in the morning. Children should be bottle-weaned, and may not be laid down 

for nap with a bottle (though teachers will hold them for the bottle, then lay them down and rub 

their backs.) A pacifier may be used at naptime if needed when laying down, or if really needed 

during the day when seated (but not when up or walking around due to safety reasons.) 

 

6. A cot and sheet are provided and washed by the school.  The sheet will be washed weekly by 

TBECDC. 

 

7. Parents are to provide a small blanket for resting time, marked with the childôs name, which 
will be sent home weekly for washing. The blanket must be stored in a zip-lock container at 

school, provided by the parent (or purchased from school at nominal fee.) 

 

8. Please notify your childôs teacher in writing of routines or suggestions that help your child to 
rest, or if you do not want the teacher to rub your childôs back. Lights are dimmed, and quiet 

music is played. 

 

 

7.  Health or Safety Related        

 

HEALTH & SAFETY - Illness 

 
1. If you have any thought that your child may be ill, please keep your child at home.  Preschool 

is often the first group experience for children, and they are very vulnerable.  Please call the 
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school office to let us known if your child will be absent, and why.  Tuition credit is NOT 

given for periodic illness or absence, neither can days be exchanged. 

 

2. Before signing-in each day, a daily health check will be performed by the greeting 

teacher, which is required by State Licensing to protect the health of your child, and to 

keep all children and staff as healthy as possible.  If in the opinion of the teaching staff your 

child is crying excessively or appears sick, your child will not be admitted for the day.   

 

3. If an illness prevents a child from participating comfortably in activities or creates a greater 

need for care than the staff can provide without compromising the health and safety of other 

children, or if a childôs condition is suspected to be contagious and requires exclusion, then the 

child will be made comfortable in a location (generally the office) until s/he can be picked up 

an authorized and familiar caregiver. Please be sure someone on your contact list is available to 

pick-up within ONE hour and your contact information is current. 

 

4. The following criteria will be considered in determining if your child must be picked up or not 

admitted for the day: 

 
 Fever of 100°+     Diarrhea  

Inflammation of the eyes        Pain 
Undiagnosed rash    Frequent or croupy coughing      
Lethargy     Communicable disease 

    Excessive or green nasal discharge  Vomiting        
     

 

5. After your child ha s been ill, or sent home from school ill, it is important to adhere to these 

guidelines when determining whether or not your child is ready to return to school: 

 

Mood, appetite, behavior & activity are again normal 
MUST BE FEVER-FREE FOR 24 hours   ** Any exception requires Dr. note 
Antibiotics (if prescribed) have been used for a full 24-hours 
Vomiting and diarrhea have ceased for 24-hours 
Frequent coughing, or excessive nasal discharge has resolved 
Pain (earache, cramping, headache, etc.) has resolved 
Lice-free (will be checked for nits) 

 

6. Families will be notified verbally and in writing about any unusual level or type of 

communicable disease to which their child was exposed, signs and symptoms of the disease, 

mode of transmission, period of communicability, and control measures that are being 

implemented at our program, and suggestions that families should use at home.  

  

7. TBECDC communicates with local health authorities and our Pediatric Consultant to keep 

current on relevant health information (such as the swine flu), and arranges to obtain advice if 

outbreaks of disease occur.  Please refer to posted/distributed notices as they occur. 

 

8. Communicable and contagious diseases MUST be reported to the school office by the 

parent/guardian as soon as the illness has been diagnosed.  Other parents will be notified of 
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possible exposure, without mentioning the childôs name, by posting of a notice.  Certain 

(communicable) diseases must be reported to the Health Department and State Licensing by the 

center (comprehensive list found in Title 22, Section 101212(g)(2)(A). 

 

9. Please notify the office immediately if your child becomes ill with flu-like symptoms or rash 

upon returning from any trip via mass transportation (such as airplane), especially if you have 

traveled out of the country.  

 

10. Communicable (infectious) diseases that must be reported to the office (682-7282) include: 

chicken pox, strep, pinworms, head lice, conjunctivitis (pinkeye), impetigo, ringworm, measles, 

and mumps. 

 

11. If your child has been home with head lice, please stop by the office for clearance before 

returning to the classroom, thank you. We will be happy to provide your family with additional 

information on getting rid of those rascals (it happens to every family sometime.) 

  

12. A medical professional other than a parent or relative shall sign/determine a childôs wellness 

(such as skin rash diagnosis) to return to school if a medical visit has been deemed prudent.  

  

13. Please list on appropriate enrollment forms, and alert your childôs teacher, of any allergies, 

sensitivities, dietary restrictions, or special needs with which your child has been assessed or 

diagnosed.  As these conditions are found, please update your childôs records.  Any notation of 

allergies must be accompanied by our new ñSpecial Care Planò which includes written 

instructions for what to look for and what to do, in case of allergic reaction.   

                                                                           
14. During extreme weather conditions (heat, cold, wind, smog, ash from forest fire, etc), children 

will remain indoors for activities.  The office and/or outdoor coordinator monitor air quality on 

a regular basis.  In general, ñ100ò is the magic number ï whenever the temperature or air 

quality index reaches 100 or higher, the children remain indoors.    

 

15. Under the Americans with Disabilities Act, children shall be provided reasonable 

accommodation for disability that does not pose an undue hardship on the school.  A parent is 

under no obligation to disclose the nature of the disability to the school unless accommodation 

is desired.  Services must be facilitated through the office.  

 

16. Sign language or other language interpretation will be provided whenever reasonably possible 

if two weeksô advance notice is provided to the office of that request. Documents will also be 

provided in other languages whenever possible upon reasonable request, all subject to 

availability and discretion of center resources as we coordinate and maximize time of the 

interpreter. If you are able to help, please let us know.  

 

17. An Individual Education Plan (IEP) will facilitate the coordinated efforts for the childôs 
education and development.  Careful precautions are expected of staff to protect the 

confidentiality of information regarding every childôs assessment records, and any childôs 

health condition, including a child on Ritalin or with AIDS or HIV infection.  Staff, whenever 

dealing with body fluids takes universal precautions.   
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18. TBECDC supports ñthe right of each child to play and learn in inclusive early childhood 
programs to the fullest and extent consistent with the best interests of all involved. If the child 

does not appear to be benefiting from the program, or the child is seriously jeopardizing the 

ability of other children to benefit from the program, staff shall communicate with the family, 

and assist in researching an appropriate setting,ò  (NAEYC Code of Ethical Conduct, Section I, I 

ï1.6 and P-1.4).     

 

To learn more about NAEYC or Code of Ethical Conduct  
check out    www.naeyc.org   and    www.rightchoiceforkids.org  

HEALTH & SAFETY ï Safety             
 

1. Children must be supervised by sight and sound at all times.  NEVER leave any child 

unattended on the playground or in the car while dropping off or picking up an enrolled child.  

Be sure to hold your childôs hand while crossing the parking lot, and stay together until 

reaching the classroom.  

  

ü Kaitlynôs Law requires that children may not be left unattended in a vehicle.  For the safety 

of all children, parents and staff are asked to be vigilant in enforcing this law. (Please call the 

office for assistance  if you have a baby sleeping or need help to pick-up your child 682-

7282.)  Newer State law:  animals may not be left in vehicles either. 

 

2. State Licensing regulations require that programs notify parents of the safety-seat law.  Please 

note that children younger than six years of age, OR those less than 60 pounds, must be in 

an appropriate car safety-seat.  This law applies to field trips as well ï no exceptions.  The 

car safety-seat notice is posted in the office.  Car seat safety is taught at school, so parents are 

requested to practice safety with diligence.  You may call our office to speak with our Health & 

Safety Coordinator, a certified installation technician, for an appointment to learn proper 

installation.  

 

3. TBECDC is not responsible for any property damage to a parentôs vehicle, whether fire, theft, 
collision loss, or damage.  Parents should consult with their personal insurance agent to secure 

adequate collision and comprehensive insurance coverage, especially if participating as a 

driver on field trips.  NEVER leave a purse visible in your car! 

 

4. The schoolôs parking lot is a one-way direction.  Please observe the directional arrows, and 

drive slowly and carefully through the lot.  There is NO parking in the ñUò section in front of 

the Temple office, PLEASE! 

 

5. Please note that on occasion, the parking lot may be crowded due to an activity or event at the 

Temple.  When possible, we will ñreserveò parking spaces for parents.  Thank you for your 

patience during these times of shared usage ï and we will notify you in advance if possible.  

Please drive carefully. 
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6. The Center periodically provides and/or promotes various workshops related to child safety, 

such as proper installation of a car seat, CPR/1
st
 aid, safe preparation of meats, or such. At least 

one staff member who has completed pediatric first aid and CPR is on-site at all times.  

 

7. All perimeter gates around the Center (except the main gate by the office) will remain 

LOCKED during school hours for security purposes.  All staff carries keys at all times to 

access gates in case of emergency.  (Refer to emergency procedures, please.) 

 

8. All parent volunteers and guests MUST CHECK-IN at the Center office, to be issued a name 

badge while on campus. Please coordinate volunteer time with your childôs teacher(s). 

 

9. Pets may be shared at school for short periods of time upon advance arrangement with and at 

discretion of the teacher.  The teacher will prepare the class, and check for children with 

allergies or special fears. 

 

 
 

10. Please do not bring your pet on the school grounds (except for a service dog according to 

ADA) when dropping-off or picking-up your child, as other children may be afraid or 

unaccustomed to some animals.  During hot weather please call the office to ñanimal-sitò at 

your car while you pick-up your child from the classroom. Animals may not be left unattended 

in closed vehicles (State law.) 

 

11. Pets must be in healthy condition and friendly. The following pets are NOT permitted:  

 

¶ Ferrets 

¶ Turtles or other reptiles that can carry Salmonella 

¶ Birds of the parrot family 

¶ Any wild or dangerous animals 

 
 

SIGN-IN AND OUT  

 
1. State Licensing law mandates that each child be brought to and picked up from their classrooms.   

 

2.   A notebook is provided for each classroom for sign-in/out. After a required daily health check 

by the teacher, the child is to be signed-in on the provided form with: 

 
a) the childôs first and last name,  

b) the parentôs/guardianôs legal signature 

c) the time of drop-off 

d) the emergency phone number for that day.   

 

3.  The LIC 700 Identification and Emergency Information is properly THE most important form  


